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INSTRUCTOR: NURSING - NEW
Requirements To Be Completed PRIOR To Supervising Nursing Students At GHS


	PART I: Prior To Coming To GHS


	Provide Name & Contact Information to Student Placement Coordinator
	Linda Horst, GHS Student Placement Coordinator:
Email: lhorst@gwinnettmedicalcenter.orgPhone: 678.312.4239

	RN Licensure 
	GHS will check license on GA Board of Nursing. 


	10 Panel Drug Screen & Criminal Background Check

NOTE: This is a 2 Week process (MINIMUM)
	Recommended Vendor: www.advantagestudents.com
For more information: www.gwinnettmedicalcenter.org/students
On this page, scroll down and click on the “STEP 2: DRUG SCREEN AND COMPLETE BACKGROUND CHECK REQUIREMENTS” link and review the instructions. Follow either a testing method or the attestation method.

Must be completed AND results reviewed by GHS Learning Resources Department PRIOR to the instructor’s start date.

	ON GHS website:

· General Orientation

· HIPAA Orientation

· Code of Conduct

· Corporate Compliance
	To Complete Orientation Requirements Go To: www.gwinnettmedicalcenter.org/students
On this page, scroll down and click on the “STEP 3: ORIENTATION REQUIREMENTS” link. Here you will find required study guides, tests, answer sheets & any required signature pages.

Completed Orientation, HIPAA, Compliance Tests and signed Confidentiality Sheet and Acknowledgement Forms are to be given to LR Student Placement Coordinator for recording PRIOR to instructor’s start date.


	Part II: Orientation @ GHS 

	Current CPR Card

	Bring a copy of your current CPR card to give to LR Student Placement Coordinator.



	ID/Parking Badge &
Dress Code 

	PICTURE ID from school REQUIRED at all times.

GHS INSTRUCTOR ID Badge REQUIRED at all times.

An Instructor ID/Parking Access Badge will be issued for a $5 refundable deposit. 
Wear school uniform/lab coat. (See GHS Dress and Appearance Policy 300-505 on GHS intranet Gwinnetwork)

	Arrange with  LR Coordinator

Computer Based Learning (CBL) time. (Best to do on a “Skills Day” – see next section for time and location.)
Allow: 3-4 hrs. to complete CBL. (Done before Skills checks.)
	Completed in computer lab using internal web Gwinnettwork: 

Click on: Associate Education/NetLearning and Login* 

You will do the following bundles of CBLs:

“New Nursing Instructor Orientation”,  “Nursing Instructor Clinical Skills Day”, and any additional unit specific CBLs.
*You will be assigned a login account. The LR Student Coordinator will inform you of your login and give you additional materials necessary to complete CBLs and skills.

	Attend Skills Day to complete competency skills checks. 

Must be done prior to supervising students @ GHS.
Allow: 2hrs. to complete.
	Chose the most appropriate date to attend Skills Day prior to supervising students on-site. 

1. Dates for Skills Day: 2007 - 11/19;12/17/07; 2008:     1/211/21;2/18;3/17;4/21;5/19;6/16;7/21;8/18;9/15;10/20;11/17;12/15/08.

Held at the GHS Resource Center from 8am-12pm. Please plan to arrive at least by 10am to complete by 12pm.

Reminder: You will need to do initial skill requirements and any additional unit specific skills. 

	Arrange precepted time on the unit with  Manager.
Minimum: 4hrs. time on the unit is required.
	LR Student Placement Coordinator will provide contact information for the unit manager.
This time allows you to become familiar with the unit, unit equipment, documentation, and staff.

	TURN IN
Documentation
	SKILLS LISTS AND ANY OTHER REQUIRED MATERIALS to the LR Student Placement Coordinator prior to the start of supervising your students.


