Faculty Credentialing Requirements

For Clinical Rotation at Saint Joseph’s Hospital
Directions: 
Faculty members are required to complete all activities prior to clinical start date.  First step: complete the info data section then please email to susan.beard@emoryhealthcare.org.  When form completed send   a copy to Susan Beard.
Please Print 
Faculty Name: _____________________________________________________________________ 

RN License Number/Expiration Date: __________________________________________________ 

School of Nursing: _________________________________________________________________ 

Assigned Nursing Unit: _____________________________________________________________ 

Number of Students: ________________________________________________________________ 
Students will administer medications:  YES          NO    (circle one) 

Semester Start Date:____________________________ Semester End Date:____________________ 

	Orientation to Saint Joseph’s Hospital

	Orientation Activity
	Date Completed
	SJH Staff Initials

	Complete and Submit, via e-mail or fax,  all Required Forms to Susan Beard - : 

· Signed HIPAA Form Acknowledging HIPAA Training

· Confidentiality Statement Signed

· Logon ID Request Form 
	
	

	New Faculty

Attend SJ Orientation class
	
	

	Obtain Saint Joseph’s Hospital Name Badge
	
	

	Attend EeMR Clinical Documentation Session 1:
	
	

	Attend EeMR Clinical Documentation Session 2 
	
	

	Attend Nursing Orientation class 
	
	

	Complete Unit Orientation: Meet with Unit Director to discuss instructor/student expectations and schedule shadowing experience.  
Complete at least 4 hours of  nursing unit orientation, including shadowing a  staff nurse 

Name of Orienting Nurse___________________________________________________ 

Meet Unit Shift Manager for clinical experience time frame
Name of Nurse___________________________________________________ 


	
	

	Returning Faculty or Changing Nursing Units

Meet Unit Director to discuss instructor/student expectation and schedule shadowing experience.  

Complete at least 2-4 hours of  nursing unit orientation, including shadowing a  staff nurse 

Name of Orienting Nurse___________________________________________________ 

 Meet Unit Shift Manager for clinical experience time frame
Name of Nurse___________________________________________________ 


	
	


Contact Person: 

Susan Beard, RN, BSN, MS   Education Coordinator

Education and Learning Services

Phone: 678 843-7577

Fax: 678 843 7406

e-mail: susan.beard@emoryhealthcare.org
