
WELL1000 Credit Retrieval Checklist 
HPE Department Programs: HPE, PHE, IHS 

Please contact hpepla@kennesaw.edu with questions. 

The following checklist should be completed AND submitted to hpepla@kennesaw.edu in order to confirm eligibility for retrieval of 
WELL1000 unused credit for application towards WELL2000 in Area F for the following programs: 

 HPE (2021 catalog)

 PHE (2020 catalog)

 IHS (2020 catalog)

Name:  KSU ID: 

If you took WELL1000 at KSU, please provide semester, year, and instructor info: 

 Semester:

 Year:

 Instructor:

Anticipated graduation semester and year: 

 Please note that students with immediate graduation status will receive PLA priority.

1) Confirm the following (you may choose to do this with an advisor):
 You are on one of the catalogs above
 You have (or will have upon program admittance) WELL2000 in your Area F 
 You have WELL1000 or transfer equivalent (C or better) in your unused OR in your Free Electives 

2) Confirm the following WITH AN ADVISOR:
 That you don’t have anything else in your unused that could be easily subbed in for WELL1000, such as HPE2T00 (personal

and comm health) - Please note that a potential substitution must be at the 1000 or 2000 level 
o If there is nothing suitable to substitute, please move on to step 3.

3) Once you have confirmed steps 1 and 2, please begin the PLA (prior learning assessment) process by following the steps below.
Please note the following:

 There is a $60 fee for the PLA in applying the WELL1000 unused credit towards the Area F WELL2000 requirement.

 You may opt out of the PLA process and choose to take WELL2000.
____________________________________________________________________________________________________________ 
PLA Steps: 
1. Please initiate the approval process by completing your part of this form: External PLA Form
2. The form will then be routed to the Office of Registrar for approval. Once approved, the $60 fee will post to your account.
3. Please pay the fee with the Bursar’s Office.
4. The form will then be routed back to the HPE department. If all approvals and fees are secured, the PLA will be issued via one of 

two methods depending on your WELL1000 performance metrics:

 Method 1: WELL Certificate
If you took WELL1000 at KSU, a review of quiz and healthy living project modules will take place. If you completed both of 
these with at least a 70% or higher, you are eligible for the WELL Certificate.

 Method 2: WELL Assessment
If you did not earn at least a 70% or higher (on WELL1000 quiz and healthy living project modules) OR you transferred in 
equivalent credit for WELL1000, you are eligible for the WELL Assessment. This is an online assessment that ensures 
your grasp of WELL1000 course material translates to the content and skills acquired in WELL2000. The assessment 
requires a 70% completion rate, and a study guide will be provided. There will be a second attempt available if needed;

however, a new PLA must be initiated if the second attempt is unsuccessful.
5. Once the method of eligibility is determined and completed, the Registrar’s Office will process and post credit for all successful

attempts. It generally takes 2-3 weeks for the credit to post on students’ records, but that can take longer in some cases based
on the semester timeline.

TO RECAP: 
1) Please complete this checklist form with an advisor and send to hpepla@kennesaw.edu to confirm eligibility.
2) If you are pursuing one of the PLA routes, please initiate the process using the External PLA Form. This will inform your eligibility
for Method 1 or 2 listed above.
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